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Human Resources > Personnel Management >
Administration > HR Master Data > Maintain
(PA30/HRBENOOO1)
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1 Favarites
= {3 BAP menu
[ ] Office
[> 1 Logistics
> [ Accounting
7 4 Human Resources
) PPMOT - Manager's Desktop
= {3 Personnel Management
= {3 Administration
= 3 HR Master Data
) PA40O - Personnel
f) PA30 - Maintain;
) PAZ0 - Display
2 PA1D - Personnel
L2 PATO - Fast Entry
) PA42 - Fastentry:,
[> 1 Info System
[> ] Toals
[> [ Settings
> 1 Recruitrment
> [ Personnel Developrnent [A]
> [ Benefits =

[l [« [+]

1. Follow menu path or
enter PA30 in the command
field; press enter
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HE masterdata  Edit Goto Exras  WHilities  Seftings Systern Help
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Maintain HR Master Data
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{ 4. Click to create [+
EE group 1  Regular State . Pers.ares FAOZ DFA- Revenue Service..
EE subgroup LUE Employee Cost Center 347362 Asst Corm O an ..
Ernploymentlssues | CareerManagement  Benefits | Payroll | Taxes ||IEE
| |Infutg.fpet8}d |E|:| Period
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Benefit area

Adjustment reason

choose Transfer to Full
Time

Rehire
ranster ta FullTime
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| 00 =aB e CHE DDOO HE @
Cregte Adjustiment Reasons
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7. Click

ersn) JOHN M .. Status
to enter

OE/E1 /2004

Adjustment Reason Data
Benefit area State of Arkansas-LIS

Adjustment reasan iT ransfer to FullTime
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Infotype Edit Goto  Exir

Create Adjustinent Reasons

| ) 2
Fersonnel Mo 99999 MHame JOHN M . Status Active
EE aroup 1  Regular State Ern.. Personnel ar Faos DFA- Revenue Semvices Divisio
EE subgroup UE Employee 55N 999-92-9988
Start BE/E1 /2004 o 12/31/989949

Adjustment Reason Data

Benefit area State of Arkansas-LIS
Adjustment reason Transfter to FullTime |

Deviation from end date

Current end date: 12r31/959949
Calculated end date: 07/0152004

8. Click on Yes

Do ywou want to replace the current

end date with the calculated end d

Yes [[a] | |ﬁ Cancel
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Create Adjustinent Reasons

& &L 9. Click to save

EEgoup 1
EE subgroup  UE

Adjustment Reason Data
Benefit area State of Arkansas-LS

Adjustment reason iTr:an::-fer to FullTime

(&4 Save your entries
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Infotype  Edit Goto  Extras  System Help

& DA EH e DEHE DL IEE @
Create Adjustnent Reasons
(| &2
Fersonnel Mo 99999 Mame JOHW M .. Status Active
EE droup 1 Regular State Erm .. Persannel ar Faoa DFA - Revenue Services Divisio
EE subgroup  UE Emplovee S5N 999-92-9988
Start OE/O1 /2004 to o701 /2004

Adjustment Reason Data

Benefit area State of Arkansas-LIS
Adjustment reasaon Transfer ta FullTime e
=0 to enrollment
P : = I1; b
| o é 10. Click “Yes
Do vou want to go to enrallment?
| o |
| 3£ Cancel |
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Enroiiment

Direct selection k Selection set |

Fersonnel no.
Offer selectign
ID number I GFt offer 0 Print farm |@ Errar list |
Fossible ofers W
|@ Select | Transfer to'FullTime 06/0152004 - 0750172004
0140141 800 - 12431/9999

1 11. Double-click on
| Transfer to Full Time

06/01/2004 ({8 [2 Ovenie

Amvtime changes

NEIEBIEDICE

* Pars kn [Klame

Automatic offer

99999 John M. Public
‘ ffer
=
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Edit

Goto Systermn Help

Enralliment
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Enroliment
[
Direct selection k Selection set Enrall 'E

MNarme John M. Public on  B6/01/2004 (8] [2 Ovenie

Offer selection

ID number I Get affer 0 Print farm |@ Errar list |

Fersonnel no.

Fossible offers Enrallment period
|@ Select | Transfer to FullTime 06/01,2004 - 0760172004
Anwtirme changes 010011800 -12r31/9999
E ? ||E|: || EI | | ﬂl Automatic offer

* Parz Mn | klamea
99999 John M. Public =
' Transfer to FullTime
|® Enrall || Costs ||@ Unda selection EE &% Error list |
12. Double- Status | Validity period Activity
. = Medical
click on _ Health Advantage HMO 06/01/2004 - 12/31/9999
- > QualChoice HMO 060142004 - 12/31/9993
approprlate Health Advantage POS 06/01/2004 - 12/31/9999
- QualChaice POS 06/01/2004 - 12/31/9999 =
Benefit plan Blue Cross Blue Shield PPO 06/01/2004 - 12/31/9999 B
Calloll [Ealny [~
Ldlell [« ][]
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Edit

Enrallment Goto Systemn

Help
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Enroifiment

ET =l CEN R E

Pers.Mo. 99999 John M. Public
Plan Health Bdwvantage HMO

Start nG/a1 42004 - 12431499989

Stop participation in period

Option |

N

on  06/01/2004 @8 |2 oOvemie

T Print farm

|@ Errar list |

Enrollment period

060172004 - OF /0172004

01011300 - 1203109999

Flan oplions

Health Plan Opt Etandard HMO ASE =
Dependent Cover  Employee i
ts ||@ Undo selection EE £5F  Error list |
Costs USD Monthly Status Validity period Activity
Employee 61.22 Deductions Pre-
E | o oo I 1 060172004 - 1273199499
Mpayver ' OB/01/2004 - 1273179994
H 05 OBO1/2004 - 127311994949
13' CIICk to Accept 060172004 - 1273199499 [
ield PFO OB/01/2004 - 12731599949 E
[~
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(s Accept 38 4 2
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Edit

Soto Systern Help

Enrallrment

& ald H I ©a@  SDHE Do BRI @
Enroliment
[
Direct selection k Selection set Enrall 'E

Mame [RIOBRMEEUbliC on  06/01/2004 @8 |2 Overie

Offer selection

ID number £ Get offer ||Q. Print farm £sp Errar list |

Personnel no.

Faossihle offers Enrallment period
|@ Select | Transfer to FullTime 060152004 - 0740172004
Arnvtime changes 0101800 - 12531/9995
a ?ll|@|:|llﬁll||ﬂ| Automatic offer
“Pa . N
| 14. Click to enroll x\
i J ransfer to FullTime
Enroll || Costs ||@ Undo selection EE A% Error list |
Status  Walidity period Activity
= hedical
Health Advantage HMO OBM0152004 - 125319995
ClualChoice HMO 06152004 - 12731599949
Health Advantage POS Q6152004 - 1273159999
ClualZhoice POS Q6142004 - 12731599949 I
Blue Cross Blue Shield PPO Q6152004 - 12731599949 E
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Edit

Enrallrment Goto System Help
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Enroiiment
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Direct selection | Selection set | Enrnll =
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Farsonne Confirmation of Selected Actions

List of Flans

1D numbe | Activity Flan From To || & Error list |
Create Health Advantage HMO DEM1r2004 125315995949 E| nt period
= [~} Joa-o7s01/2004
00 - 12/31/9993
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Enrolliment Edit Goto

Enrofiment
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